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VTBEPXKJIEH U BBEJEH B JEMCTBUE mocTaHOBICHHEM
I'ocymapctBennoro xommurera Cosera Munucrpo CCCP mno nenam
cTpoutenscTBa oT 28 uronst 1978 1. Ne 123.

Hacrosiiuii  cranaapT ycraHaBiMBaeT MpaBuUjiia ydeTa W XpaHEHUs B
IIPOEKTHBIX OPraHu3alusAX IOAJMHHUKOB IPOEKTHO-CMETHOM IOKYMEHTALUMU
(mamee uMeHyeMble TOMUIMHHMKOM  JIOKYMEHTa) Ha  CTPOMUTENIBCTBO
MpEeANpUATUH, 3JaHUM U COOPYKEHUH BCEX OTpaciied MPOMBIIUIEHHOCTH U
HapOAHOIO X035 CTBA.

CranmapT HE YCTaHABIMBACT MPAaBHJ ydeTa W XPAaHEHUS NOATMHHUKOB
JIOKyMEHTOB Ha CTPOUTEIBCTBO 3aKPBITHIX OOBEKTOB.

1. OBIIME NMOJIOKEHUS

1.1. Cpoku XpaHeHHS NOIMHHUKOB JOKYMEHTOB B  IPOCKTHBIX
OpraHM3alMsAX YCTAaHABIMBAIOTCS MHHHCTEPCTBAMH M BEIOMCTBAMH B
MepeYHsX JIOKyMEHTOB, COIJIACOBAHHBIX C [JTaBHBIM apXWBHBIM YIIPABICHHEM
npu Cosere Munucrpos CCCP.

INouMHHNKY TOKYMEHTOB OTOMPAIOTCSl Ha TOCYIapCTBEHHOE XPaHEHUE MIIN
YHUYTOXKEHHME, KaK HE HMEIoIMe HAaydHOW ILIEHHOCTH M IOTepsABIINE
MPAKTHYECKOE 3HAUCHHE, B COOTBETCTBUH C MHCTPYKLUSAMHU, MOJIOKEHUSIMH U
NpaBWJIaMH pabOTHl ¢ HAYYHO-TEXHUYECKON JOKYMEHTAleH B OpraHU3aIisIx
n Ha unpennpustuax CCCP, yrBepxkaeHHbIMH [JIaBHBIM apXHUBHBIM
ynpasnenueM npu Cosere Munuctpo CCCP.

1.2.  OpraHu3alimOHHO-METOANYECKOE PYKOBOJACTBO M  KOHTPOIb 3a
COCTOSIHUEM, O0ECTICYEHHEM COXPAHHOCTH M y4eTa IOJJIMHHUKOB JJOKYMEHTOB,
HaXOIAIIUXCSL Ha BEIOMCTBCHHOM XpaHCHUH, u OT60p0M ux Ha
TOCYIapCTBEHHOE XPaHEHHE, OCYIIECTBIIAIOT MMHUCTEPCTBA M BEIOMCTBA, a
TaK)XE APXWBHBIC YUPEKACHHUS CHCTEMBI [JIaBHOIO apXMBHOTO YIIPABICHUS
npu Cosere Munucrpos CCCP.

2. YYET U XPAHEHHUE INOJJINMHHUKOB

2.1. TlommMHHUKK JOKYMEHTOB IIO[JIeXaT y4eTy M XPaHCHHIO B
pa3paboTaBIlei UX OpraHu3aIny.



ITognmMHHUKY THITOBOI MPOEKTHON JTOKyMEHTAlHUH (KOMILIEKCHBIX TUIIOBBIX
MIPOEKTOB, THIOBBIX MPOEKTHBIX pEIIeHUH, paboueil TOKyMEHTalMu Ha
TUTIOBBIE KOHCTPYKIIMH, U3/ACNUS U y37I61) Ha 3MaHUS M COOPY)KEHHS HOIexaT
YU4€Ty U XpaHEeHUIO B L[eHTpaJbHOM HHCTUTYTE THUIIOBOIO IIPOEKTHPOBAHMS
(ITUTTI) T'occrpost CCCP.

Ecnu OpTaHU3aINH-Pa3pabOTINKyY IIPENOCTABIEHO IpaBo
pacrpocTpaHeHus TUIOBOM MPOEKTHON TOKyMEHTAIlUH, TO MOJUIMHHUKU 3TON
JIOKyMEHTAIN{ TOJIekKAT yUeTy U XPaHCHHIO B OpraHH3alru-pa3padoTInKe.
B srom ciyuae IIUTIly nepenaroT Kk MOMEHTY BBOAA B AECHCTBUE THIIOBOM
JIOKYMEHTAIH [TacCIIOPT U KOITUM YKa3aHHOM JOKYMEHTALUH.

2.2. NogmuHHUKN paboveidl HOKYMEHTAMH Ha CTPOUTEIHCTBO 3MaHUA U
COOpY)KCHHUI, 3aKOHYCHHBIX CTPOWTEIHCTBOM, MOTYT TIIepeHaBaThCs Ha
XpaHCHHE IUPEKIUH TPEIIPUATAS WM 3aKa3YuKy [0 CTPOUTEIBCTBY B
TOpsIIKE, YCTAHOBJICHHOM MUHUCTEPCTBAMU M BEJJOMCTBAMH TI0 COTJIACOBAHHUIO
¢ I'maBHBIM apxuBHBIM ympasieHueM npu Cosere Munuctpos CCCP.

2.3. HpI/I npueMe NOoJIMHHUKOB JJOKYMCHTOB Ha XpaHCHUC ITPOBEPALOT:

KOMITJICKTHOCTb TIOKYMCHTOB (B COOTBCTCTBUU C BCAOMOCTBIO qepTemef/'I nin
CHeHI/I(l)I/IKaHI/Ieﬁ n3aeius, COACpIKAHNEM aJ'IL6OMOB, KHUT W JpYyrumMu
JOKYMCHTaMH, B KOTOPBIX IMIEPCUUCIICHA BCA cAaBacMas IlOKyMEHTaIlI/IH)Z

HaJIM4ue H€06X0)II/IMI)IX HOI[HI/ICCI‘;I " Jar,
MPaBUJIBHOCTH BBITIOJIHEHHUA OCHOBHBIX Ha}ll’[HCCﬁ N TUTYJIbHBIX JIUCTOB;

HPUTOJHOCTh MX JUIS XPAaHEHHS, MHOTOKPATHOTO CHATHS C HUX KOIHMH M
MHUKPO(UIEMUPOBAHUSL.

2.4. IlonMMHHAUKYA JOKYMEHTOB, IIPUHATHIC Ha XpaHCHHUE, PETUCTPUPYIOTCS
B nHBeHTapHOU KHUTe 1o 'OCT 2.501-68.

2.5. KaxpmoMy TmpuHATOMYy Ha XpaHCHHWE NOIMHHHUKY JIOKyMEHTa
MIPUCBANBACTCSI OAWH HWHBEHTApHBI HOMEp, HE3aBUCHMO OT KOIMYECTBa
JIMCTOB.

B MNOAJIMHHUKE  HOKYMCHTA, COCTOAIIEM HW3  HCECKOJIbKHUX  JIMCTOB,
I/IHBCHTapHHﬁ HOMCP MPOCTABJIAIOT Ha KaXKIOM JIMCTEC.

2.6. OpnHOBpEMEHHO C perucTpauved MNOMIMHHUKA JIOKYMEHTa B
WHBCHTAPHOW KHUTE 3alOJNHSIOT Tpadbl ydeTa, pacrloJIOKEHHbBIC Ha IMOJIe s
MOIITMBKH JIUCTA 3TOTO MOJIMHHUKA.

2.7. VYd4er NONIMHHUKOB JOKYMEHTOB IpPOM3BOAUTCS HAa YUYETHBIX
KapTOYKax.

B yuerHeix kaproukax 1o ¢opMe 1 00s3aTENBHOTO IMPUIIOKEHHS
PETUCTPUPYIOT NMOUIMHHUKU JOKYMEHTOB Ha CTPOUTEIBCTBO MNPEINPHSTHI,
3[IaHUH, COOPYXEHUH M B TOM YHCIIe TIOUTMHHUKN JTOKYMEHTOB Ha M3JCIHS, 10
¢dopMe 2 - NOMIMHHHMKM JOKYMEHTOB, HE OTHOCSILIHECS K KOHKPETHOMY
MPEINPHUATHIO, 31aHUIO UM COOPYKCHHIO.

JlomyckaeTcs y4uThIBaTh MOUIMHHUKN JOKYMEHTOB HA HM3JENHUS OTAEIBHO
OT OCHOBHBIX KOMIUJICKTOB pabouMx dYepTexed 3[aHHi W COOPYXEHHH,
UCTIONB3YS hopmy 2.

2.8. Ecnu MOMIMHHHUK JOKYMEHTA BBIMOJIHEH C YYETOM BO3MOXHOCTHU
M3rOTOBJICHHS C HEro JBYCTOPOHHHX KOIHUM, B WHBEHTAPHOW KHHUIEC U B
YUYETHOM KapTOUKe YKa3bIBAIOT KOJIMYECTBO CABOCHHBIX JIMCTOB (B YMCIIHTEIE)
M KOIIMYECTBO CTPAHUII (B 3HAMEHATETIE).



2.9. B rpadhax y4eTHbBIX KapTOUCK YKa3bIBAIOT:

B rpade 1 - UHBEHTapHBII HOMEP MOMTUHHNUKA JTOKYMEHTA;

B rpade 2 - naTy NoCTymiIeHHs MOMJIMHHNUKA JOKYMEHTa Ha XPaHEHHE;

B rpade 3 - 0603HaYeHNE MTOIMTHHUKA JJOKYMEHTA IT0 OCHOBHOW HAIIIVICH;
B rpade 4 - KOMMYECTBO JICTOB B ITOJITMHHUKE JOKYMEHTA;

B rpade 5 - mm¢p cTposiierocs MpennpHsTHs, 30aHHS HIIH COOPYKCHUS;

B rpade 6 - HanMEeHOBaHKE TOTUHHNKA JTOKYMEHTa, HarpuMmep: "TexHuKo-
SKOHOMHUYECKHE 000CHOBAHUA",;

B rpade 7 - 0OTMETKY 00 aHHYIMPOBaHUH, 3aMEHE MOIIMHHNKA JJOKYMCHTA;
B rpade 8 - ycioBHOE 0003HAUECHUE CTAANH ITPOCKTHPOBAHNS;

B rpage 9 - HaMCHOBaHHWE CTPOSIUCTOCS MPEANPUSITHSA, 3JaHHS WA
COOPY)XCHIUSI I MECTO CTPOHUTENILCTBA;

B rpadax 10, 11 - nopsaKoBbie HOMepa JIMCTOB YIETHOW KapTOUKH.

2.10. TlomMMHHUKU NOKYMEHTa, BBIIOJIHEHHBbIE Ha JHCTaX (opmara 24 u
MeHee, XpaHsT B pa3BepHyToM Buje. IIoMMMHHNKY TOKyMEHTa, BHIIIONHCHHBIE
Ha jucTax gopmara 6onee 24, - B CBEpHYTOM BHJIE HA CKaJIKaX.

Jomyckaercs, npu HEOOXOAMMOCTH, XPaHUTh MOMINHHUKA JOKYMEHTOB B
CJIOKEHHOM BHJIE B JKECTKHX MNarnkax cajiblloBaHHbIMU Ha dopmar 11.

ITogMMHHUKY KOMIUTEKCHBIX THIIOBBIX IPOEKTOB, paboueil JOKyMEHTaLuu
Ha THUIOBBIC KOHCTPYKIMM, M3IENUS W y37bI, HE3aBHCUMO OT ¢opmara H
KOJIMYECTBA JIUCTOB, CIEOyeT XPAaHUTb B Pa3BEPHYTOM BUAE B IKECTKUX
TTarnKkax.

2.11. Cusrue komud C NOMIMHHUKOB JIOKYMEHTOB HPOU3BOIUTCA C
pa3pemieHnsl TIaBHOTO HWH)KEHepa (apXWUTEKTopa) MPOEKTa WM HadaJbHHUKA
oTaena.

2.12. Bpigauy NOAJIMHHUKOB JOKYMEHTOB JUIsl BHECEHUS! B HUX U3MEHEHUH
MPOM3BOMAT TIO PAaCHUCKe WM aOOHEHTCKOH KapTouke (MIPHIMEHUTEIhHO K
dopme 5 TOCT 2.501-68) Ha OCHOBaHMHU pa3peIICHUS HA BHECCHUC
H3MEHEHUI.

Bblauy NOMIMHHMKOB JOKYMEHTOB JUIl BOCCTAHOBJICHHS IPOM3BOAAT IO
CHELUAIBHOMY PACHOPSDKEHUIO PYKOBOAWTENS (WM €ro 3aMecTHTelNs)
OpraHu3alMHY - AepKaTelis NOATUHHUKOB JOKYMEHTOB.

2.13. Tlepen BHeceHHMEM W3MEHEHHWH WM BOCCTAHOBJIECHUEM IOJTMHHUKA
JIOKyMEHTa C HEr0 M3rOTOBISIOT apXUBHYIO KOIHIO, HAa KOTOPOH CTaBsIT IITaMIT
"ApXuBHBIH 3K3eMIUIAP". B apXuMBHYIO KONHIO H3MEHEHHUH HE BHOCAT U
XPaHST €€ OTAENBHO OT MOATNHHUKOB.

2.14. Ilpm aHHYIHMpOBaHWM NOMIMHHUKA JOKYMEHTa Ha  BCeX
AHHYJIMPOBAHHBIX JIUCTAX J3TOI0 MOAJIMHHHUKA CTABAT HITaMII ”AHHy_]'H/IpOBaH,

3aMeHeH .... paspemenne Ne .... or .....19..1."

Ecmu aHHynmpoBaHWe TpOW3BOAMTCA Oe3 3aMEHBI, CIOBO '"3aMeHEeH" B
IITaMIIe 3a4ePKHBAOT.

2.15. ToTMHHUKY aHHYITMPOBAaHHBIX W 3aMCHEHHBIX JOKYMEHTOB XPaHAT



OTACJIBHO OT ITIOJJIMHHHUKOB L[eﬁCTByIOIIII/IX JOKYMCHTOB.

ITognMHHUKY TUITOBOM MPOEKTHON JOKYMEHTAINH, UCKIIOUEHHON U3 YHcia
nevicteyromedd, mnepepatorcss [[UTIlom B ycTaHOBIEHHOM TMOpsAKE Ha
XpaHeHHe pa3padOTaBIIMM WX OpraHM3alMsM; IPU 3TOM C HOIMHHUKOB
pabounx dYeprekell KOHCTPYKUMH, W3NETUA W  y37I0B  M3TOTOBIIIOT
MHUKpo(dMIBEMBI, KoTopble Xpansrcs B LI TIIe.

3. BOCCTAHOBJIEHHME ITOJJINMHHUKOB

3.1. Ilpumenmme B HETOMHOCTD MJIM yTEPSHHbBIE TOUTMHHUKH JTOKyMEHTOB
[0 pEUICHHIO PYKOBOOWTENS (WIM €ro 3aMecTHTeNs) OpraHu3alu -
JIeprKaTenst MOJJIMHHUKOB MOTYT OBITH BOCCTAHOBJICHBI.

3.2. Jlo BOCCTaHOBJICHUS TOMTMHHHUKA TOKYMEHTa JTOJDKEH OBITh COCTABIICH
akT (opma 3 00s3aTENILHOTO NPWIOKEHUS) O CIUCAHMM IPUIIEIIIETO B
HETOAHOCTh WIIM YTEPSHHOIO MNOJIMHHUKA JOKYMEHTAa. AKT JOJDKEH OBITh
YTBEp)KIECH  PYKOBOJMTEIEM  OpraHU3alMU-pa3pabOTYMKa WM €ro
3aMECTHUTEIIEM.

3.3. BoccraHOBIICHHEIS MNOAJIMHHUKHW NTOKYMCHTOB HCﬁCTBy[OT TaK K€, KaK
3aMCHCHHBIC ITOJJJIMHHHUKH.

N3MeHeHuss B BOCCTAHOBJICHHBIN NOMIMHHUK JOKYMEHTAa BHOCAT Ha
OCHOBAHMM BCEX pa3pelicHHi Ha BHECEHWE HW3MEHEHHid, BBIIAHHBIX 110
MOMEHTA €r0 BOCCTaHOBIEHHMs. [IOMTMHHNK JOKYMEHTa BOCCTaHABIHBAIOT 6¢3
odopMIICHHS pa3peIICHUS.

3.4. BoccTaHOBIEHHE MOUTMHHUKA JOKYMEHTA IMPOU3BOAAT OT PYKH HIIH
IyTeM IIepereyaTky Ha MULTyIIeH MalluHKe.

BoccraHoBNeHHBIT — MOIIMHHUK —~ JOKYMEHTa  JIOJDKEH 10 CBOEMY
TEXHIYECKOMY CoJIep KaHUIO MIPEICTABIISTh TOYHYIO KOITHIO
BOCCTaHABJIMBAEMOTO TIO[UTMHHAUKA JTOKYMCHTA.

I[OHYCKaCTCH HM3TOTOBIATh BOCCTAaHOBJICHHBIN MNOMJIMHHUK  JOKYMCHTa
MCTOOAMH, 06eCHe‘II/IBaIOHII/IMI/I €ro MOJIHYI0O UACHTUYHOCTH C MOAJIMHHUKOM
JOKYMCHTA, C KOTOPOI'O MPOMU3BOAUTCA BOCCTAHOBJICHHC.

Z[aaneI‘/'Imee O(l)OpMJ'ICHI/Ie BOCCTAHOBJICHHOI'O TMOAJIMHHUKA JOKYMCHTa
MMPOMU3BOAAT B COOTBETCTBUU C Tp€6OBaHI/I$IMI/I m.3.8.

3.5. B MOJIMHHUKE JTOKyMEHTA, BOCCTAHOBJICHHOM IIyTEM
MEPEKOMMPOBAHUS, HE BOCIPOM3BOMAT pa3Mephl, HAIMUCH, Tpaduueckue
M300paKCHUS, 3aUCPKHYTHIC B COOTBCTCTBHH C Pa3pCIICHUEM Ha BHECCHHC
U3MEHEHHH B NOMIMHHUKE (MM KONMH), C KOTOPOTO CHHUMAaercs
BOCCTAHOBJICHHBIHN IOJIMHHUK.

3.6. B mepByr0 CHU3Y CTPOKY TaONUIBI W3MCHCHHMN KaXKJOrO JIHCTA
BOCCTAHOBJIEHHOIO IIOAJIMHHUKA JOKYMEHTA, W3TOTOBIECHHOIO BpPYYHYIO,
MEPEHOCST 3aIiCh TOJBKO O TOCIEAHEeH 3aMEeHe WM TMOCISJHEM H3MEHEHHU
JIAaHHOTO JTKCTA.

3.7. llommucn, BW3BI W [aThl, WMEIOIIMECS HA BOCCTAHABIMBAEMOM
MO/UIMHHUKE JOKyMeHTa (B TOM 4Wcle B TaOnWIax W3MEHEeHWi), B
BOCCTA@HOBJICHHOM TIOJJIMHHUKE JOKyMEHTA, W3TOTOBICHHOM BpYYHYIO,
BIIMCBHIBAIOT YEPTEKHBIM MIPU(PTOM U 3aKJIIOYAIOT B KPYIJIble CKOOKH. B3amen
Hepa30OPUYMBHIX MOAUCEH B KPYIIIBIX CKOOKax mumIyT ciroBo "Iloarmuice".

3.8. BoccTaHOBICHHBI TOMIMHHUK JOKyMEHTa IOJDKEH OBITh 3aBepeH
JUIIOM, YITOJTHOMOYCHHBIM PYKOBOIHMTEIEM ITOJPA3/ICIICHIS, BBITYCTHUBIIETO



ITOT NOJJIMHHHUK.

Haamich,  MOATBEPKIAOIIYI0  TPABHIBHOCTH  BOCCTAHOBIICHHOTO
NMOMJIMHHUKA JOKYMCHTA, BBIIIOIHAIOT TYHIBIO Ha TMOJEC A TTOAUIMBKH,
HampuMmep:

"BoccTaHoBIeH ¢ MOUTMHHUKA.
Bepro: (moamuck, hamuaus u gara)";
"BoccTaHOBIIEH ¢ KOMHH.

Bepro: (mommnwce, pamuimst u gara)".

3.9. B BepxHEeM NpaBOM YNy IO KaKAOTO BOCCTAHOBJIEHHOTO JIMCTA
TIO/UTMHHUKA JOKYMEHTA JOJDKHA OBITH HaJIHCh TyIIbIo: "BoccTaHoBICHHBIH
n

IIOAJIMHHHUK Ne ..." ¢ YKa3zaHUEM [MOPAAKOBOTO HOMEPA BOCCTAHOBJICHUA
JAHHOTO JIMCTA NOJIMHHHUKA JTOKYMCHTA.

3.10.  BoccTraHOBIEHHOMY  MNOJJIMHHUKY  JOKYMEHTa  COXPaHSIOT
WHBEHTApHBIA ~ HOMEp  IOUIMHHHKA, C  KOTOPOTO  IPOM3BOJMIOCH
BoccTaHOBIeHHE. O BOCCTAHOBICHMM NOJIMHHUKA JOKYMEHTa JENaroT
OTMETKY B MHBEHTapHOH KHHUTE M YYETHON KapTOUKe.

3.11. Ha noanuHHUKE JOKyMEHTa, B3aMEH KOTOPOrO M3TOTOBJIEH
BOCCTaHOBJICHHBIA TMOMIMHHUK JOKYMEHTa, CTaBAT IITaMIl: "3aMeHEH
BOCCTaHOBJICHHBIM NOMIMHHUKOM Ne ..", B KOTOPOM YyKa3bIBalOT HOMEp
OYEpEIHOT0 BOCCTAHOBICHUS W  JaTy IMpPHUHATHS  BOCCTAHOBJIEHHOIO

MOJJIMHHUKA JOKYMEHTA Ha XpaHEHHeE.
3.12. TlommMHHUKHA JOKYMEHTOB, B3aMEH KOTOPBIX  H3TOTOBIICHBI

BOCCT@HOBIICHHBIE TIOUITMHHHUKH, XPAHST B CIOKCHHOM BHJE, MTOJOOPaHHBIMHU
10 BO3PACTAHUIO YHCIOBBIX 0003HAYEHUH JOKyMEHTOB.
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YUYETHAS KAPTOUYKA
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AKT O CIIMCAHUU NOKYMEHTOB
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